Checklist for Agency Use in Preparing Proposals for Submission
My agency:

□ 
is a 501(c)(3) or a local government agency, municipality or public school system, and
□
has called the Community Foundation to confirm agency/project eligibility

I have photocopied, prepared, and submitted:
□
Sixteen (16) copies of: the Uniform Grant Application (UGA), including a signed Cover Sheet, Proposal Narrative, Budget Narrative, and Attachments, in that order.
I have submitted one copy of:

□
The organization’s operating budget for the current year, prior year, and, when available, the proposed budget for the next year.
□
A bound copy of the most recent audited financial statement including the management letter.

□
A complete list of current board of directors. Be sure to note officers, affiliations and term dates.
□
One (1) electronic (“soft”) copy of the Uniform Grant Application Narrative (in MS Word or Adobe Acrobat format) via e-mail (to: Jensen@stny.rr.com) or on a CD-ROM.
□
This completed Proposal Checklist.
Proposals (including electronic copy) received after 4:30 PM on the proposal submission deadline date will not be considered.

